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Big Creative Education (BCE) have been offering advanced apprenticeships 
in the creative apprenticeships since 2010 to a wide roster of labels, indies 
and music management companies. Apprenticeships now form an essential 
part of their core HR strategy, with 83% of our apprentices progressing 
into employment in the creative sectors.

BCE have combined forces with PF Events in order to create a unique Events Industry 
apprenticeship offer built around the principles of the level 3 ‘Events Assistant’ apprenticeship 
standard. Apprentices will be learning in real time the techniques and strategies relevant to 
today’s fast paced industry. This will help inaugurate apprentices into your business faster 
and more efficiently.  

BCE and PF Events want to build on this 
success and offer our events apprenticeship 
to the whole industry. In the creative 
industries this is the first partnership of its 
kind between an apprenticeship training 
company and a specialist events company. 
It means you can have the confidence that 
your apprentices will be receiving the same 
quality and level of insights that PF Events 
offers to its commercial training clients 
through its specialist training company 
Cortex Training.

With the growth of music festivals, installations, expos and pop ups, the UK events industry is one 
of the fastest growing sector in the creative economy. With BCE and PF Events joining forces we 
will deliver a cutting edge apprenticeship to meet your needs as an employer for capable and 
highly motivated events assistants.

Who can be an apprentice?

• Apprentices can be any age including graduates

• We can train teams in-house with you, or individuals with us at BCE

• You can have a new recruit apprentice that BCE helps source. To be eligible they must be aged 
16+ and have a minimum of 5 GCSEs A*- C, including Maths and English (4 or above in the 
new GCSE scales)

Apprenticeships provide a great opportunity to bolster your workforce with fresh talent  
or to up-skill your current employees with relevant industry training.



Join the movement

Apprenticeships are now one of the most successful and accepted routes into the world 
of work. Hiring an apprentice is an inexpensive solution to finding highly motivated support 
staff for your team. We prepare our apprentices for junior roles across the creative sector, 
including marketing and social media assistants, events assistants and media and  
web creatives. 

• Apprenticeships are an exciting, hands-on and high-level alternative to academic study

• They’re no longer just for vocational trades, young people or the lower-skilled

• Our apprenticeships open doors into the creative industries for talent from all backgrounds

• 77% of employers believe apprenticeships make them more competitive and 80% say 
they reduce staff turnover

Big Creative apprentices are trained in specific skills relevant to the events industries 
by industry professionals, utilising cutting edge digital and online delivery, industry 
masterclasses and practical projects.

• Our apprentices are made up from a variety of ages and backgrounds

• They come from all over London and represent its diversity



Cortex Training

Cortex Training was set up by one of the founders of PF Events to provide specialist industry 
training for event professionals. PF Events were dissatisfied with the skill sets that new applicants 
were receiving from conventional education – and also had a requirement to train their own staff 
with the key skills that are required to work at a professional level within the events industry.

The training they supply has been designed from an event employer’s perspective and requirements. 
Staff members that have been trained in these key skills are more productive, can take on more 
responsibility and are ready to hit the ground running and be a valuable team member.

Throughout the apprenticeship Cortex Training will provide regular masterclass workshops run by 
industry leaders. The masterclasses are run in conjunction with the Big Creative training program.

Cortex Training will also supply specialist core industry training to ensure that your apprentice is 
‘work ready’. The core training is tailored to the individual company’s requirements and will be 
drawn from the following areas:

• Production management (including licensing, health & safety and writing event plans)

• Event design (including producing site plans, concept visualisation and event infrastructure)

• Audio-visual technology (including fundamental concepts and design, so users can specify, 
design and understand the technology behind events)

• Event electrics (including electrical fundamentals, temporary electric system design, generators 
and standards such as BS7909)

• AutoCAD (the apprentices will be ‘office ready’ with AutoCAD and be able to quickly produce 
2D scale event plans and designs)

 

Here is a selection of Cortex Training’s previous clients:

Venues

• Conway Hall

• Oxford House

• Pop Brixton

• Mary Ward House

• Elephant West

• Hammersmith Apollo (Eventim Apollo)

• Somerset House (TBC 2019)

Commercial

• Olympus Key Med

• BBC (TBC January 2019)

Agencies

• Brand Fuel

• Momentum World Wide

• Sense UK

• Ear to the Ground

Events

• The Common (Glastonbury)

• PF Events

• Various freelance production managers

Visit our website at www.cortex-training.com



Our apprenticeship delivery model

Creative Apprenticeship Standards are level 3 apprenticeships (A level equivalent) combining 
work-based learning with ‘off the job training’.

Big Creative and Cortex Training have developed a unique training model that offers our 
events apprentices the following:

1. Monthly tutorials / industry masterclasses

2. Online learning platform

3. Video 1-1 tutorials

4. Access to Cortex Training’s specialist core industry training

5. Support from an industry specialist assessor 

Delivery sessions will include both in-person workshop format, seminar and via global live  
webinar or video recordings.

 

How does apprenticeship recruitment work?

External recruitment 

Recruiting an apprentice is simple. Working from your organisation’s supplied job description 
we can market, recruit and screen the candidates for you. All of our apprentices are vetted and 
selected for their ability to demonstrate talent, commitment and a passion for the industry. 
Our employment team will provide you a shortlist of the best candidates for interview.

Internal recruitment 

Your current workforce can benefit from our Events Assistant apprenticeship. You can recommend 
internal candidates and BCE will take them through the eligibility and application process to 
become an apprentice through their ongoing employment in your company.



Apprenticeship wage

An apprentice must be paid a minimum of £148 per week full-time (£7,696 per annum) via your 
normal payroll system. Many employers pay more to support the high living costs in London. 

Duration

The duration of our apprenticeships are 15 months and typically we would expect employers to 
commit to a minimum period of 15 months of employment. All of the usual employment terms 
and conditions apply and apprentices are subject to the same HR policies as all of your staff.

Off the job training 

First 12 months

Apprentice completes online seminars, workplace 
journals and industry masterclass in order to gain 
competency in the standard (approximately 1 day 
per week).

End Point Assessment

After 12 months the apprentice becomes eligible 
for their End Point Assessment that will include 
an interview with an End Point assessor, workplace 
observation and a workplace project / case study. 
This period will require a more intensive period 
of study in preparation for the final EPA.

How does the funding work? 

The training cost

All employers taking on a BCE / Cortex Training apprentice must commit to cover the cost of 
training and will enter into an ‘Apprenticeship Training Agreement with us.’

The cost of training for an Events Assistant apprentice is £12,000. The training cost includes:

• Industry tutors and assessors

• Digital course structure and online seminars

• Industry masterclasses

• All costs relating to End Point Assessment

• Quality assurance of all aspects of the programme 

This is broken down as follows:

• £9,000 paid to BCE (for non levy companies the government will pay 90% contribution to 
this cost)

• £3,000 paid directly to Cortex Training

The Cortex Training fee covers the cost of their masterclasses, delivery, industry resources and 
additional core skills training.



The apprenticeship levy – what does this mean for your company?

1. All employers in the UK with a payroll bill greater than £3m per year will pay the levy charged 
at 0.5% of payroll based on HMRC PAYE.

2. Your ‘digital account’ can allocate funds directly to Big Creative Training to pay for the costs 
of the apprenticeship training up to £12,000.

3. You pay Cortex Training directly £3,000 for access to masterclasses and training resources.

 
Levy Vouchers to BCE Employer pays Cortex Training 

Events Assistant £12,000 £3,000

You have two years to use this levy money or lose it entirely.

Non-levy employers (under £3m payroll)

If your business has a PAYE bill of under £3m it is deemed ‘non-levy’.

19+ apprentices

• If you hire an apprentice aged 19 or above, the Government will pay £8,100 towards 
the cost of training

• As the employer, you will contribute the remaining £900 cost payable to BCE and 
£3,000 to Cortex Training to meet the cost of training, set up as a monthly direct debit

16-18 apprentices 

• For 16-18 apprentices the Government will pay £9,000 towards the cost of training

• As the employer, you will contribute the remaining £3,000 cost payable to Cortex Training 
to meet the cost of training, set up as a monthly direct debit

Government pays Employer pays BCE Employer pays  
Cortex Training

Events Assistant 19+ £8,100 £900 £3,000

Events Assistant 16-18 £9,000 0 £3,000
 
 
£1,000 small employer incentive

Employers with less than 50 staff will 
receive an additional £1000 employer 
incentive payment for taking on a 16-18 
apprentice. Payment is in two £500 
instalments on 90 days and 365 days.



Join the movement

Whether you’re a small or large employer, subject to the levy or not, apprenticeships are an affordable and 
effective way to grow your workforce with Big Creative and Cortex Training. For support on any aspect of 
apprenticeship funding and how to get started please contact:

Adam Savant 
(Director of Cortex Training)
e: adam@cortex-training.com
t: 07832 126049

Apprenticeship levy payers 
e: alexis.michaelides@ 

bigcreative.education 
t: 07770 601142

Non-levy payers 
e: dave.newton 

@bigcreative.education 
t: 07792 254718

www.bigcreative.education


